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HOJIOKEHUE
0 LIKOJILHOM OMOIMOTeKe
I'bOYOOI c. Maasriit Toakan
1. O01mme noJio:keHust
1.1. /laHHOE MoJN0X€eHrEe pazpabOTaHO B COOTBETCTBUU C [ pa’kJaHCKUM KOJEKCOM
P®, ®enepanbubiM 3akoHOM No 273-03 ot 29.12.2012 r. «O6 obpazoBaHUHN B
Poccuiickoii @eneparumn», OenepanbubiM 3akoHoM Poccuiickoit denepanmum Ne78-
@3 «O 6ubmmoreynom aene» ot 29.12.1994 r., denepanbabiM 3akoHoM Ne 114-D3
«O TMpPOTHUBOAECUCTBUM DKCTPEMHUCTCKON nestenbHocTd ot 25.07.2002 1. (c
u3MeHeHusiMu ot 31.12.2014 1. Ne 505-D3), ®enepanbubiM 3akoHOM Ne 436-D3 ot
29.12.2010 r. (¢ wmsmenenussmu oT 29.06.2015 r.) «O 3amure aeTed OT
uHbOpMAaIuU, TPUUUHSIONIUN BpeJl UX 3/I0POBbI0 U pa3BUTHIO», DeaepalibHbIM
3akoHOM OT 24.07.1998 r. Ne 124-®3 «O06 OCHOBHBIX TapaHTUAX MpPaB peOCHKA B
Poccuiickoit denepanun», B coorBeTcTBUM ¢ TpedboBaHusiMu OI'OC HayaabHOTO
obmero ooOpazoBanuss Ne 373 or 06.10.2009r., Konuenuuu gyXOBHO-
HPAaBCTBEHHOI'O PAa3BUTHUS M BOCHUTaHUSA JIMYHOCTH TpaxkaaHuHa Poccuw,
cootBeTcTBUM ¢ YcTaBoM I'bBOY OO c. Mansriit Tonkai Canllun 2.4.2.282-10, ¢
y4eTOM MHEHHUS YTPaBIAIONIEro coBeTa mkoubl (mporokoi ot 30.08.2018 r.).
1.2. bubnnoreka sBAsSETCS CTPYKTYpHBIM moapazaeneauem ['BOY OOLI c.
Manbiii Tonkail, yyacTBYIOUIUM B y4eOHO-BOCHUTATEIBHOM IMpPOIECCE B IEJSIX
oOecrieyeHusi MpaBa Y4YaCTHUKOB OOpa3oBaTENbHOTO Mpoliecca Ha OecriaTHOe
MOJIb30BaHUE  OMOIMOTEYHO-UH(POPMAIMOHHBIMH  pecypcamu.  bubnnoreka
JocTynmHa U OecrjlaTHA JJis YUTAaTeNied: ydalluxcs, Y4YuTelner u Jpyrux
pabOTHUKOB IIKOJBL. Y IOBJIETBOPSET 3ampoChl POAMUTENEH Ha JUTEpaTypy H
uHOpMAIMIO 10 TeAaroruke W OoOpa3oBaHUIO C YYETOM HMMEIOIIUXCS
BO3MOXHOCTeH. Opranuzainus OOCTY>KMBaHHUS YYaCTHHUKOB OOpa30BaTEIbLHOTO
mpoliecca MPOU3BOJUTCS B COOTBETCTBUU C MPaBUJIAMU TEXHUKH O€30MACHOCTH U
MPOTUBOINOKAPHBIMH, CAHUTAPHO-TUTUCHUYECKUMU TPEOOBAHUSIMU.
1.3./leTeNbHOCTh  IIKOJIBHOW OMOMMOTEKM OCHOBBIBAETCS Ha TMPUHIIUIIAX
JNEMOKpaTUU, TyMaHU3Ma, OOIIENOCTYMHOCTH, MPUOPHUTETA OOILEUYETOBEUECKHUX
LEHHOCTEH, rpakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS IUYHOCTH.
1.4. B cootBetrcTBUU ¢ DenepanbubiM 3akoHOM Ne 114-D3 «O mpoTUBOACHCTBUM
AKCTPEMUCTCKOM niesiTenibHOCTH oT 25.07.2002 1. (¢ u3menenusimu ot 31.12.2014 r.
No  505-03) B OuONMOTEKE 3aMpeIleHO PacHpOCTPaHECHHE, IPOU3BOJICTRO,
XpaHEHUE U UCMOJIb30BAHUE JTUTEPATYPhl SIKCTPEMUCTKON HAMPABICHHOCTH. 3aKOH
ONpEeNeNaeT AKCTPEMUCTCKHE  MaTepHalibl Kak  [pelHa3HAYeHHbIE  JUIs
OOHapoOBaHUS JOKYMEHTBHI, 100 wuHGOpPMAIUS HA WHBIX HOCHUTEISX,
OPU3BIBAIOIINE K  OCYIIECTBICHHUIO HKCTPEMHCTCKOM  JIEATENbHOCTH  JHOO
00OCHOBBIBAIONTUE WJIM OTPABBIBAIOIINE HEOOXOIUMOCTh OCYIIECTBICHUS TaKON
nearenbHoCcTH. [Ipr 3TOM K SKCTPEMUCTCKON NESITEIbHOCTH 3aKOH OTHOCHT,
NOMUMO TIPOYEro, «MAacCOBOE pACIHPOCTPAHEHUE 3aBEIOMO HKCTPEMHUCTCKHUX
MaTepHaioB, a PABHO MX M3TOTOBJIEHWE WM XpaHEHUE B IEJISIX MacCOBOTO



pacmpocTpaHeHus», a Takke (PUHAHCUPOBAHME M «HUHOE COJCUCTBUE» 3TUM
JEUCTBUSIM.

1.5. bubGnuorekapr (rnemaror-OuOIMOTEKAPb) OCYIIECTBIAET €XEKBAPTAIbHO
AKCIIEPTU3Y MH(POPMAITMOHHON NPOAYKIIMU Haxosiencs B GoHae OUOIMOTEKH Ha
NpeaIMeT HaIU4Yusl SKCTPEMUCTCKUX MartepuainoB. [lo pesynbTaTaM sKCIEpTU3bI
cocTaBisieT «AKT 00 o9kcneptuze OMOIMOTEYHOro (QOHIa», PpPe3yJabTaThl
aKcrepTussl pukcupyet B «KypHase mo uroraMm npoBepku OMOIMOTEYHOTO (HOoHIA
Ha HaTM4KUe YKCTPEMUCTCKUX MaTtepuasioBy. [Ipu oOHapyXEHHH IKCTPEMUCTCKUX
MaTepHayioB ciieayeT TpedoBanusM MHCTpykius mo padore Oubmmorekun ['bOY
OOLI c. Mansiii Toskail ¢ U37aHUSAMHU, BKIFOYEHHBIMUA B «DeepanbHbIil CIIMCOK
HKCTPEMHUCTCKUX MaTepuaioB». Perymspno pomonHseT CHHCOK 3KCTPEMHCTCKHX
MaTepuaioB, OMyOJMKOBAHHBIX Ha BeO-calite MunucrepctBa tocturuu PO no
Mepe OoOHOBIeHHUs. EjkekBapTanbHO BecTH CBepKy C «KypHamoMm mpoBepok
uHdopmarmonHsix pecypcoB ['bOY OOIII c. Mansrii Tonkail (OTBETCTBEHHBIN 32
Benenue XKypnana ['opOyHoBa E.A.) mo uckiItoueHUIo0 A0CTyna o0ydyaroumxes K
cailTaM SKCTpEMHCTKOW HamnpaBiICHHOCTH M HWHBIM pecypcam ceTu VHTepHeT, He
COBMECTHMBIM C 00pa30BaTEIbHBIM IPOIIECCOM.

1.6. B cootBercTBUU C (eaepanbHbIM 3akOHOM 0T 29.12.2010r. Ne 436-D3 (c
u3MeHeHusiMu 0T 29.06.2015 1. No 179-®3)) «O 3ammre nereir oT uHopmaiumu,
NPUYUHSIONIEH Bpel WX 3J0POBBIO M PAa3BUTHIO M PA3BUTHION, (eaepaibHBIM
3akoHOM oOT 29.07.2013 Ne 135-®3 «O BHeceHMM H3MEHEHUM B CTaThlO 5
®denepanbHOro 3akona «O 3amure AeTeil oT nHGOpMauu, IPUYMHSIONIEH Bpe UX
3MI0POBBI0 W PA3BUTHIO» CO3JaHA ITOCTOSHHO JEHCTBYIOLIAs KOMMCCHUS IIO
Kiaccuukaumy  MHMOPMAUMOHHOW MPOAYKIMHM, Haxozsumeics B  (oHae
Ooubnuorexku. B 005S3aHHOCTM KOMHUCCHM BXOAAT Cleaytouue OOS3aHHOCTH:
OtHecenune 00BEKTOB OMOMMOTEUHOro (OHAA, & TAKXKE BHOBb IMOCTyHArOUIEH B
dbona OMOIMOTEKH MHPOPMAIMOHHON MPOAYKIIMH, HE WMEIOIIEH MapKUPOBKH, K
KareropusiMm HHGOPMAIMOHHOHN TIpoyKiiun; OTHECEHHE 00BEKTOB OUOIHMOTEYHOTO
doHma, a Takke BHOBb MOCTymaromieil B ¢GoHa OubimoTekn HHPOPMAIMOHHOM
OPOAYKIIMA K WHGOPMAIIMOHHOW MPOAYKIIMHM, WMEIOIIEH 3HAYUTEIbHYIO
UCTOPUYECKYIO, XY/I0)KECTBEHHYI0 U KYJbTYpHYIO LEHHOCTh M HE MOJJIEeKalIeH
knaccudukanuu; CoTpyaHukaM OUOIMOTEKHM HA CTaauu npuéMa u o0pabOTKH
OCYUIECTBJISTh pa3MelleHUe 3HaKa MH(GOPMAIIMOHHON MPOAYKLUHMH (MapKUPOBKE)
Ha 00bekTax OuOIMoTeyHOro (hoHaa (KHUIH, JOKYMEHTHl BPEMEHHOIO XPaHEHUs,
DIIGKTPOHHBIE W ayJWOBU3YAJIbHBIE [TOKYMEHTHI, MEPHOJUYECKHE HW3JaHus), a
TaKk)Ke B DJJCKTPOHHOM KarTajore W TpH CO3JAaHMM TEYaTHBIX KapTodek; [lpum
MOCTYIUIGHUW  W3JaHWH, UMEIONMX KJIacCU(DUKAIMIO OT  MPOU3BOAUTEII
(mocTaBIMKa), COTPYIHUKH OMOIMOTEKH MPOCMATPUBAIOT TTOCTYMHAIOIINE U3AaHUs
Ha TpEeAMET YTOYHEHUS W M3MEHEHHUS BO3pPACTHOW KiIacCHU(HKAIMHM C Y4ETOM
COOTBETCTBUSI TEMAaTUKE, COJEPKAaHUI0O U XYAO0KECTBEHHOMY O(OPMIICHHIO,
buznyecKomMy, ICUXUIECKOMY, TyXOBHOMY U HPAaBCTBEHHOMY Pa3BUTHIO JETEH.
1.7.Tlopsanox mMONB30BaHUS HMCTOYHUKAMH HWH(GOpPMAIUU, TEPEUYCHb OCHOBHBIX
yCIyT U YCJIOBHSI UX MpeAoCTaBieHHs omnpeaensitorcs [lojgoxkeHneM o MKOIbHON
oubnmuoreke w  [lpaBwiamm  TONB30BAaHUSA  IKOJBHOW  OMOIMOTEKOM,
YTBEPKICHHBIMU JUPEKTOPOM IIKOJIBI.

1.8.HacTrosiiiee MoJ0KE€HHUE OINpeAeNseT YpPOBEHb Oa3UCHBIX TpeOOBaHMM K
oubnuorexe 'BOY OOILL c. Mansiii Tosnkait



1.9.1llkona HeceT OTBETCTBEHHOCTb 3a JOCTYIMHOCTh M Ka4eCTBO OMOIMOTEYHO-
HH(POPMAITMOHHOTO 00CITYKUBaHUSI OMOIMOTEKHU.

1.10. Opranuzanus oOCTy>XKMBaHMS YYaCTHUKOB OOpa3oBaTEIBLHOTO Ipolecca
NPOU3BOAUTCS B COOTBETCTBMU C TIPaBWJIAMU TEXHUKHA O€30MacCHOCTH W
IIPOTUBOTOXAPHBIMH, CAHUTAPHO-TUTHCHHYECKUMHU TPEOOBAHHSIMH.

2. 3agaum OMOJIMOTEKH.

2.1. OO0ecrieueHne y4YacTHMKaM O00pa30BaTEIbHOTO IIpoliecca-00ydJarommmcs,
NeJaroru4eckuM pabOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM MPEACTaBUTENSIM)
oOy4Jarommxcs (gajgee - MOJb30BaTeNsiM) - AOCTyna K HMHQOpMalUU, 3HAHUSM,
UjesiM, KyJbTYpPHBIM IIEHHOCTSM TIOCPEJICTBOM MCIOIb30BAHUS OUOIMOTEYHO-
WH()OPMAITMOHHBIX PECYpCOB IIKOJIBI HAa PAa3IUYHBIX HOCUTEISIX: OyMaKHOM
(xkaKHBIA  QoHA, (HOHD TEPUOAMYECKUX W3aHWN); KOMMYHHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

2.2. Bocmuranme KyJIbTYpHOTO W TPaKIAHCKOTO CaMOCO3HAHHS, IOMOIIL B
COLIMAJIM3AIH 00YYaroIeTrocs], pa3BUTHH €T0 TBOPUYECKOTO MOTECHIINAA,

2.3. ®opmupoBaHHE HABBHIKOB HE3aBHCHUMOTO OHMOIMOTEYHOTO MOJIH30BATEIS:
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUECKOM OlIeHKE MHGOPMAIIHH;

2.4. CoBepIlIEHCTBOBAHHUE TMPEJOCTABISIEMBIX OHOIMOTEKON YCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHMH U  KOMIIBIOTEpU3AIUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX ~ TIPOIIeCCOB,  (popMupoBaHue  KOMQOPTHOM
OMOITMOTEUHOM CPEeIbI.

2.5. 3ammrta neredl or uUH(pOpMAIMK, TPUUMHSIONICH Bpel WX 370POBBIO U
Pa3BUTHIO.

3. OcHoBHbIE PyHKUIMMU.

s peanuzayuu ocHo8HbIX 3a0a4 bubIUOmMeEKA:

a) popmupyet Gona OUOINOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYET YHUBEPCATbHBIN (OHI YICOHBIMHU, Xy10)KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TEAArOTHYECKUMU W HAYYHO-TIONMYJISAPHBIMH JOKYMEHTaMH Ha
TPaJMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX UHPOPMAIIUK;

* OpraHu3yeT M BEJAET CIPaBOYHO-OMOIMOTpaduuecKkuil ammapar: IJIEKTPOHHBIH
KaTaJor;

0) oOecneunBaeT WHGOPMUPOBAHUE TMOJIb3oBaTeaeld 00 HH(POPMAIMOHHOMN
MPOYKITUH;

B) ocymecTBisier  aud@epeHnmpoBaHHOe  OMOIMOTEYHO-UH(DOPMAITMOHHOE
oOcy>KrBaHUE 00yYarOIMINXCA:

* OpraHusyer oO0y4eHHe HaBbIKAaM HE3aBHUCHUMOTO OMOJIMOTEUHOIO MOJIL30BaTENs U
noTpeOuTenss WHPOpPMAIUU, COJACHCTBYET MHTETpAIlMM KOMIUICKCA 3HAHUH,
YMEHUH U HaBBIKOB Pa0OThI C KHUTOM U MH(pOpMALIHEH;

* OKa3bIBacT MH(POPMAIMOHHYIO IMOICPKKY B PEIICHUU 3aJ]ad, BOSHHKAIOIINX B
npoiiecce ux yueOHoM, caMo0o0pa30oBaTeIbHON U JJOCYTOBOM JEATEIIbHOCTH;

r) ocymectBiasier auddepeHiupoanHoe  OUOIMOTEYHO-UH(DOPMALIMOHHOE
o0CTy>KMBaHHE MEeIarorniecKux pabOTHUKOB:

* BBIABISICT WHPOPMAIMOHHBIE TOTPEOHOCTH U  YJIOBIETBOPSET 3aIPOCHI,
CBSI3aHHBIE C 00y4YeHHEM, BOCIIUTAHUEM U 3J0POBbEM JIETE;



* BBISBJISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3aMIPOCHl B 001aCTH
neJaroru4eckKuXx MHHOBAIMI U HOBBIX TEXHOJIOTH;

* CHOCOOCTBYET MPOBEICHUIO 3aHATUNA MO (OPMUPOBAHUIO HH(DOPMALMOHHOU
KYJIbTYPBHI,

n)  ocymecTtBiaseT  auddepeHnnupoBaHHOE — OMOJIMOTEYHO-UH(POPMAITMOHHOE
oOcy>KMBaHUe poauTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIIUXCS:

* YIOBIJIETBOPSIET 3ampoChl TOJb30BaTelied M HHPOPMHUPYET O HOBBIX
MOCTYIUICHUSAX B OUOIHOTEKY;

* KOHCYJIbTUPYET 0 BOMPOCaM YUEOHBIX U3AaHUM ISl O0yYarOIIUXCS.

e) oOecreyuBaeT 3alIUTy JETe€d OT BPEOHOM UIsI MX 300pOBbS M PAa3BUTHA
uHbOpMaIUu.

k) OCyIecTBIsET CBEPKY MOCTYMAIONUX B OMOIMOTEKY JOKYMEHTOB (Ha JIOOBIX
HocuTelsax) ¢ DenepalibHbIM ~ CIIMCKOM  3alpelIEHHBIX  MAaTepUasoB
HKCTPEMUCTCKOIO cojepkaHus He pexe | paza B monroza. Ilponenannast pabora
¢ukcupyercs B «KypHaie cBepku ¢ «DenepaibHbIM CHUCKOM 3KCTPEMUCTCKUX
matepuanoB». [Ipu oOHapyKeHUHM 3amperieHHbIX MaTepUaoB 3KCTPEMHUCTCKOTO
COJIEp’KaHUSl COCTABIIAECTCA aKT C II€JIbI0 HEJONMYILIEHUsS IMonajaHus ux B (oHA
OTKpBITOrO Joctymna. OTaes aBTOMaTH3aluy IPOBOJUT PErYJIsIpHO, HE pexe 1 pa3s
B KBapTaj, paboTy Mo OJIOKHPOBAHUIO IOCTYIA C KOMIBIOTEPOB, YCTAHOBJICHHBIX B
Oubnuoreke, K caiiTaM M DJEKTPOHHBIM JOKYMEHTaM, BKJIIOYEHHBIM B
«DenepanbHbli CIIUCOK SKCTPEMUCTCKMX MATEpUajoBy, MpoBeAcHHas pabdoTa
¢ukcupyercs B Kypnaie cBepku. Ounprpanus cetu MHTEpHET npeaocTaBiseTcs
npoBaitaepom «Pocrenexom.

4. Opranu3anus AesiTeJbHOCTH OMOJIHOTEKH.

4.1. IllkonbHast OMOIMOTEKAa MO CBOEW CTPYKType HEIUTCS Ha aOOHEMEHT,
YUTAJBHBIN 3aJ1, OTACN YYCOHUKOB.

4.2. bubnmoredHo-mHGOPMAIMOHHOE OOCTYKMBAHUE OCYIIECTBISIETCS HA OCHOBE
OuOIMOTEeUHO-MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUU C Y4YEOHBIM H
BOCITUTATEIBHBIM TJIAHAMU IIKOJIBI, POTPAMMaMHU, TPOCKTaAMH U TJIAHOM PabOThI
IIKOJIbHOM OMOJIMOTEKH.

43. B memsax oOecriedyeHuss MOJIEpHU3AIMM OMOIMOTEKH B  YCIOBUSIX
uHdopmaTuzanuu 00pa3oBaHMs U B TIpelesiax CpEeACTB, IIKOJa OOecreyruBaeT
OMOJIMOTEKY:

* TrapaHTUPOBAHHBIM  ()MHAHCUPOBAHMEM KOMIUIEKTOBAHHUS  OMOJIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB;

* HEOOXOJIMMBIMU CIY>KEOHBIMM UM MPOU3BOACTBEHHBIMH MOMEIICHUSIMHU B
COOTBETCTBUM CO CTPYKTypol OHUOJMOTEKM W HOpPMAaTUBAMU MO TEXHUKE
0€30MacHOCTH JKCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIA’KHOCTH,
3aMbUJICHHOCTH ~ TOMEIIEHUS,  KOPPO3MOHHO-aKTHUBHBIX  IMpUMEcCEed WU
AIIEKTPOIIPOBOISIIICH MBLIN) U B COOTBETCTBUU ¢ TlosioxkeHusimu CanlluH;

* COBPEMEHHOW DJIEKTPOHHO-BBIYUCIIUTEIIBHOM, TEJIEKOMMYHUKAIMOHHON U
KOIMMPOBAIHHO-MHOKHUTEIIBHOW TEXHUKOW M HEOOXOJIWMBIMU MPOTPAMMHBIMHU
MPOTYKTaMU;

* PpEMOHTOM U CEpPBHCHBIM OOCIYy)XHMBAaHHEM TEXHUKH U 000pYyAOBaHUSA
OMOJIMOTEKH;



* OMOIMOTEYHOM TEXHUKON U KaHLEISIPCKUMHU MPUHAIJICKHOCTIMU.

4.4. Illkona co3laeT yCJIOBHS JUIsl COXPAaHHOCTH amnmaparypbl, 00OpyIOBaHUS U
UMyIIecTBa OMOINOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KAauyeCTBO KOMIUIEKTOBaHUS
OCHOBHOTO (oHJIa OMOJMOTEKH, KOMIUIEKTOBaHHWE YydeOHOro QoHaa B
COOTBETCTBHUH C (peAepalbHBIMU MEPEUHAMH YYCOHHUKOB U y4eOHO-METOIUYECKHUX
U3JIaHui, CO3/1aHne HEeOOXOIMMBIX YCIOBUMN VIS ACSITEIbHOCTH OUOIMOTEKN HECET
JUPEKTOP LIKOJIBI B COOTBETCTBUH C YCTABOM IIIKOJIBL.

4.6. Pexxum paOOTBHI MIKOJBHOW OMOIMOTEKH ompenenseTcss OubiamoTekapeM B
COOTBETCTBHH C MTPABUJIAMU BHYTPEHHETO PACHOPSIKA IIKOJIBL.

4.7. Koutponr 3a ¢oHaoM OuOIMOTEKH (MaTepHajaMu 3KCTPEMHUCTCKOTO
Xapaktepa), DSJEKTPOHHBIMH JOKYMEHTaMH, HHTEpHET-caiTaMu (IOoCTym K
KOTOPBIM BO3MOJKEH C KOMIIBIOTEPOB, YCTAaHOBJIICHHBIX B OHOIMOTEKE) U
HHuTepHeT-pecypcaMu  OCYILECTBISIET HHXKEHEpHas Ciyk0a IIKOJbl (oCTyn
3a0JIOKUPOBAH (PUIBTPOM).

4.8. OcymecTBisieTcs CUCTEMaTH4eCKoe HWHGPOPMUPOBAHUE UYMTATEIEH O
JESATEIIbHOCTH OMOIMOTEKH, B TOM UUCIIE YEPE3 IIKOIbHBIN CalT.

5. YnpapieHnue, ITaThI

5.1. VnpaBieHue MKOIbHON OMOIMOTEKOM OCYIIECTBISAETCS B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanuu 1 Y CTaBOM IIKOJIBI.

5.2. Obmee pyKOBOJICTBO ACSITEIBHOCTHIO MIKOJLHON OMOIMOTEKH OCYIICCTBISICT
JTUPEKTOP IIKOJIBI.

5.3. PykoBonmcTBO MIKONBHOW OMOMMOTEKON oOcCymecTBIsieT OMOIHMOTEKApH,
KOTOPBIM HECEeT OTBETCTBEHHOCTh B TIpeieiaXx CBOEH KOMIICTCHIIMU Tepe
OOIlIECTBOM U JUPEKTOPOM IIIKOJIbI, OOYUYAIOIIUMUCS, UX POJUTEIAMH (MHBIMU
3aKOHHBIMU TPEJCTABUTEIISIMU) 3a OPTaHU3alMI0 W PE3YyIbTaThl ACATEIbHOCTH
IIKOJIbHOW OMOJMOTEKH B COOTBETCTBUU C (DYHKUHOHAIBHBIMH OOSI3aHHOCTSIMH,
MPETYCMOTPEHHBIMU KBATU(UKAIIMOHHBIMU TPEOOBAHUSIMHU, TPYIOBBIM JOTOBOPOM
Y YCTaBOM IITKOJIBI.

5.4. bubnuorekapb pa3pabaThiBa€T W TMPEACTABISCT AUPEKTOPY IIKOJIBI Ha
YTBEPKIACHUE CIETYIOINE IOKYMEHTHI:

a) TOJIOXKEHHE 0 OMOJIMOTEeKe, TIPaBUJIa TOJIH30BaHUS OMOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO IOKYMEHTAIIUIO.

5.5. TlopsioK KOMIUIEKTOBAHMS IITaTa NIKOJILHON OMOIMOTEKH PErJIaMEHTUPYETCS
YCTaBOM IIKOJIBI.

5.6. B mensx oOecneuenus aud@epeHIMpoBaHHON  pabOThl  IIKOJIBHOM
OMOJMOTEKH MOTYT BBOAUTHCA JIOJDKHOCTH:  3aBEAYIONIUH  OHMOJIMOTEKOMH,
OubOJIMOTEeKaph, eAaror-OuoIMOTeKaph.

5.7. TpynoBble OTHOILIEHHUS PaOOTHUKOB IIKOJIBHOM OMOIMOTEKHM W CpeaHei
IIKOJIbI TPYAOBBIM JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJKHBI MPOTUBOPEUYUTH
3aKkoHoAaTenscTBY Poccniickon denepanun o Tpyue.

5.8. llltar 6OuOIMOTEKU U pa3Mephl OTUIATHI TPY/la, BKIIIOUYAs JAOTJIATHI U HaI0ABKU
K JOJDKHOCTHBIM OKJIaJlaM, YCTAHABIIMBAIOTCS B COOTBETCTBUU C JCHCTBYIOIIUMU
HOPMATUBHBIMH TIPABOBBIMU JIOKYMEHTAMU C Y4YE€TOM OOBEMOB U CIOXHOCTH
pabor.



5.9.PaboTHHMKN OMOIMOTEKU JTOJDKHBI pacrojaraTh CBEICHHUSMU O 3alpelieHHBIX
KHUTax W WHOW TEYaTHOW MPOJIYKIHH, T.e. UMETh TOCYJApPCTBEHHBIN IEepEUYCHb
(CTICOK) 3KCTPEMHCTCKOM JINTEPaTyPhI.

6. HpaBa, 00513aHHOCTH M OTBETCTBEHHOCTD.

Pabomnuxu wikonvnou 6ubnuomexu umerom npaso.

a)  CaMOCTOSITeJIbHO BBIOMPATh (POPMBI, CpeacTBa U METOAbl OMOJIMOTEUHO-
MH(OPMAIIMOHHOTO  OOCIIYy)KMBaHUA OO0pa30BaTENIbHOIO W BOCIHUTATEIBHOTO
MPOLIECCOB B COOTBETCTBUU C LEISIMU U 33J]adaMU, YKa3aHHBIMU B YCTaBE IIKOJIBI U
[IOJIO’KEHHUH O IIKOJIBHON OMOINOTEKE;

0) TMPOBOAUTH B YCTAHOBJICHHOM MOpSAKE (aKyIbTaTUBHBIC 3aHSTUS, YPOKU H
KPY>KKH ~ OuOIHoTeuHO-OuOnnorpadguyeckux 3HaHUW ©W  UHGOPMALMOHHON
KYJbTYPHI,

B) PEKOMEHJI0BATh HCTOYHHUKH KOMILJIEKTOBaHUS HHPOPMAIIMIOHHBIX PECYPCOB;
I) W3BIMAaTh W pPEATU30BBIBATH JOKYMEHTHI M3 (OHJOB B COOTBETCTBUH C
WHCTPYKITUEH 10 ydeTy oubinoTedHoro GpoHma;

) ONpeneisiTh B COOTBETCTBUUM C TMpaBUJIaMHU TIOJIb30BAHUS IIKOJIBHOU
OMOIMOTEKOM, YTBEPKIECHHBIMU JUPEKTOPOM IIKOJBl, U IO COTJACOBAHUIO C
POIUTENHECKUM KOMHUTETOM WJIM TONEYUTEIBCKAM COBETOM BHUJABI M Pa3Mephbl
KOMIIEHCAIIUH yIliepOa, HAHECEHHOT O TI0JIb30BaTEISIMU OUOJIMOTEKH;

€) BHOCUTb IPEUIOKEHUS TUPEKTOPY LIKOJIBI [0 COBEPIICHCTBOBAHUIO OILIATHI
TpyJa, B TOM 4MCle HaA0aBOK, JOIUIAT U MPEMHUPOBaHUS pA0OTHUKOB OMOIMOTEKU
3a JIOTIOJHUTENbHYI0 PabOTy, HE BXOMAIIYI0 B KPYTI OCHOBHBIX OOsS3aHHOCTEH
pabOTHUKOB OMOJIMOTEKH, MO KOMICHCAIIMOHHBIM MEpOTPHUSATHSIM, CBA3aHHBIM C
BPEIHBIMHU YCIOBUAMU TpyAa (OMOIMOTEYHasl MbUIb, MPEBHIIICHHE HOPMAaTHBA
paboThl HA KOMIIBIOTEPE);

) HWMETh €KETOMHBIA OTIYCK B COOTBETCTBUHU C JIOKAIBHBIMA HOPMATHBHBIMU
aKTaMU;

3) OBITh MPEACTABJICHHBIMU K Pa3IMYHBIM (pOpMaM TMOOIIPEHHUs, HarpajgaM u
3HAKaM OTJIMYUS, IPETyCMOTPEHHBIM /111 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,
M) y4acTBOBAaTh B COOTBETCTBUU C 3aKOHOJATenbCcTBOM Poccuiickoin Denepanuu
B paboTe OMOIMOTEYHBIX ACCOIUAIIUNA UITH COIO30B.

Pabomnuku oubnuomex 0bs3amwl:

a) o0ecrneyuTh MOJB30BATENSIM BO3MOXKHOCTH pPabOThl ¢ HMH(POPMALMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) wuHpoOpMHpPOBATH TOJIB30BATENICEH O BHJAAX MPEIOCTABIAEMBIX OHUOIMOTEKOMN
yCJIyr;

B) 00eCneyuTh HayYHYIO OpraHu3alnio (DOHI0B U KaTajIoroB;

r) GopMmupoBath (POHIBI B COOTBETCTBUU C YTBEPXKIAECHHBIMU deaepaabHbIMU
nepeyHs MM y4eOHBIX HU3AaHUM, 00pa30BaTEIbHBIMM IPOTPaMMaMH  IIKOJIBI,
WHTEpEeCaMH, TOTPEOHOCTSIMHM U 3alpoCaMd BCEX TEPEUUCICHHBIX BBIIIE
KaTEropuy IMoJjab30BaTeIIe;

J)  COBEPIICHCTBOBAaTh MH(POpMAMOHHO-OHOIHOrpadudeckoe U OHOINOTESIHOE
oOcCTy>)KMBaHHE M0JIb30BaTENECH;



e) oOecrneynBaTh COXPAaHHOCTh HCIIOJB30BAHUS HOCUTENCH HHQPOpPMAIUH, HX
CHCTEMAaTH3AINIO, Pa3MEIICHUE U XpaHEHHE,

K) o0ecreunBaTh peKUM pabOThI IIKOJIBHON OMOJIMOTEKY;

3)  OTYHUTHIBATHCS B YCTAHOBIIEHHOM IOPSJIKE MEpe AUPEKTOPOM IIIKOJIBL;

M) TIOBBIIATHh KBATU(PHUKAIIUIO;

K) OubnuoTekapp (memaror-onmoIMOTEeKaph) €XKEKBAPTAIbHO IIPOBOJMUT CBEPKY
uMermuxcs B (oHAaX OMOIMOTEKH IOKYMEHTOB ¢ DenepaabHBIM CIIHCKOM
DKCTPEMHUCTCKUX MATEepUajOB, HM3bIMAaeT WX U3 00opoTa OMOMMOTEKH, BEIET
XKypHai cBepok (oHaa O6ubmmoreku ¢ demepaabHBIM CHHUCKOM AKCTPEMHUCTCKHX
MaTEepUasoB.

7. IlpaBa u 00I3aHHOCTH MOJIb30BaTeJel ONOIMOTEKH

Ilonv3o6amenu oubuomexu umerom npago.

a) TmMoiydaTh TOJNHYI WHPOpMAIMIO O cocTaBe OuOnmuoreyHoro (oHxa,
MH(GOPMAILIMOHHBIX PECYPCax U MPEAOCTaBIsIEMbIX ONOINOTEKON yCIyrax;

0) MOJB30BaTHCS CHPABOYHO-OUOIMOTpadUYECKUM arlnapaToM OHOINOTEKY;

B) TMOJy4aTh KOHCYJIbTAIMOHHYIO IIOMOIIb B IOHCKE W BBHIOOpPE HCTOYHHKOB
uHdopmaIuy;

I) TOJy4aTh BO BPEMEHHOE IMOJIb30BaHHE Ha aOOHEMEHTE M B UHUTAIBHOM 3alie
NIeYaTHbIC U3/IaHUA U APYTUE UCTOYHUKU HHPOPMAIIHH;

1) TPOAJIEBATH CPOK MOJIH30BAHUS JOKYMEHTAMH,

€) M[oJydaTh TeMaTH4eckue, (akrorpaduueckue, yTOUHSAIONIME U OubImorpa
(uyeckue crpaBKu Ha OCHOBE (hoHAa OMOIHOTEKH;

) y4acTBOBATh B MEPOIPUATHUSAX, IPOBOJAUMBIX OMOIMOTEKOI;

3)  oOpamarbes Il pa3pemieHns KOHQIUKTHOW CUTYallud K JUPEKTOPY IIKOJIBI.

Tlonv3o6amenu wikonbHOU OUOIUOMEKU 00A3AHDL:

a) coOdroaaTh MpaBUIIa MOJIH30BAHUS KOJILHOW OMOIMOTEKOMH;

0) OepexHO OTHOCUTHCS K MPOU3BEICHUSIM TieHaTH (HE BBIPHIBATh, HE 3aruOaTh
CTpaHMUII, HE JIeJIaTh B KHUTAX MOJAYECPKUBAHUS, IOMETKU), UHBIM JOKYMEHTAM Ha
Pa3TUYHBIX HOCUTEIISAX, 000PYAOBaHUIO, MHBEHTAPIO;

B) TONJEPKHBATh TOPSAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOUYEK B KATAJIOTaX U KapTOTeKax;

I) TIOJIb30BaThCS IICHHBIMA ¥  CIPAaBOYHBIMHA JIOKYMEHTaMH TOJBKO B
MTOMCIICHHUN OMOINOTEKH;

n) yOemuTbcd MpU MOJYYEHUH JOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a INpu
oOHapyxeHun npouHpopMUpoBaTh 00 ATOM  pabOTHHKA  OHOJIUOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHBbIE ACPEKThI B CAABAEMBIX JOKYMEHTaX HECET
MOCJICAHUIN T10JIb30BaTE]Ib;

€) BO3BpamaTh JOKYMEHTHI B IIIKOJIbHYIO OMOIHOTEKY B YCTAaHOBJICHHBIC CPOKH;
) 3aMEHSTh JOKYMEHTHI IMKOJHHOW OWMONHMOTEKH B Clydae WX YTpaThl WA
MOPYU UM PABHOIICHHBIMU;

3) M) MOJHOCTBIO PACCUYUTATHLCS C IMIKOJbHON OMOJIMOTEKOMN 10 UCTEYEHUU CPOKa
oOy4eHus Wi paboThI B MIKOJIE.

Tlops0ok nonv306arnus WKOJILHOU OUOIUOMEKOLL:



a) 3anmuch B IIKOJBHYIO OMOJMOTEKY OOyYaromuxcsi MPOU3BOJIUTCS TIO
CIIMCOYHOMY COCTaBY KJjlacca, MEeJIarorH4eCKuX M WHBIX PAOOTHUKOB INKOJBI - B
WHINBUIYAIBHOM TIOPSAKE, pOAWTENed (WMHBIX 3aKOHHBIX TNPEICTaBUTEINCH)
00yJaronuxcst — IO MaciopTy;

0) mepeperucTpanus TMOJb30BaTENCH IKOJIHHOW OWOIMOTEKH TPOU3BOIUTCS
€KETOJTHO;

B) JIOKyMEHTOM, TOATBEPKIAIONIMM TPaBO TMOJb30BaHUSA OUOIHMOTEKOH,
SIBIISIETCSl YUTATEIbCKUI POPMYIISIp;

I) udTaTeNnbCKUil  ¢opMmynsip (GUKCHpPYeT JaTy BBIJAYM  IOJIH30BATEIIO
JOKYMEHTOB 13 (oH1a OMOIMOTEKN U UX BO3BpAIlICHUs B OMOIHOTEKY.

Tlopsioox nonvzosanus aOOHeMeHMOM:

a) TOJB30BATE UMEIOT MPABO MOJIYYUTh HA JOM U3 MHOTOTOMHBIX M3TaHUN HE
0oJiee TBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcCHMaJIbHbIC CPOKH MOJIb30BAaHUS JIOKYMEHTAMU:

— y4eOHHUKH, yueOHbIE TOCOOUS — YUEOHBIHN TOJT;

— Hay4YHO-TIOMYJIIpHasi, IO3HaBaTeJIbHAasA, XYI0KECTBCHHas nuTeparypa — 14
JTHEH;

— TIEPUOINYECKHEC U3AaHHs, U3aHUs TTOBBIIIEHHOTO Cipoca — 7 JTHEH;

B)  TOJB30BATEId MOTYT MPOJIUTH CPOK IMOJIH30BAHMS TOKYMEHTaMH, €CII Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIh30BaTEIICH.

Ilops0ok nonv308anuss YUMAIbHbIM 3A10M.

a) JIOKYMEHTBI, MpeJHa3HAYCHHbIE 1Ji1 paOdOThl B YUTAJIBLHOM 3aJie, HAa JOM HE
BBIJAOTCS,

0) SHIIMKIIONEIUH, CIIPABOYHUKH, PEAKUE, [ICHHBIC U UMEIOIIUECS B €JUHCTBEHHOM
AK3EMILUIAPE JTOKYMEHTBI BBIJIAFOTCS TOJIBKO ISl paOOTHI B YUTAIBHOM 3aJIe.

Ilopsiook pabomul ¢ KOMNBLIOMEPOM, PACNONOIHCEHHBIM 8 ODUOIUOmMEKE:

a) paboTa ¢ KOMIBIOTEPOM TPOU3BOJAUTCA MO TpaduKy, YTBEPKICHHOMY
pyKOBOIUTENIEM 00pa30BaTEILHOTO YUYPEKIEHUS U B MPUCYTCTBUU COTPYIHHMKA
OMOJIMOTEKU;

0) mo BceM BompocaM noucka uHpopmanuu B IHTEpHETE MOIB30BATEND JTOHKEH
oOpaiathest K pabOTHUKY OMOJIMOTEKY;

B) 3ampernaercst oOpaiieHue K pecypcam MHTepHeTa, mpeArnoIaraimM oraTy;
r) 3ampeniaerca  ooOpamieHue K pecypcam  HMHTepHeT,  cojeprkauium
DKCTPEMUCTCKUH XapakKTep;

n) paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTIACHO YTBEP)KICHHBIM CAaHUTAPHO-
TUTHCHUYECKUM TPESOOBAHUSIM.



