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[Tpunoxenue 1
k npukazy ['bOY OOIII c. Maneiii Tonkait
Ne 06 —ox ot 03.09. 2019 rona

IPABIIA ITOJIB30BAHUS HNIKOJBbHOM BUBJIUNOTEKOM

1. O6mme moy10KeHUS
Hacrosmue npaBuna mNosib30BaHUS IIKOJIBHOM OuOnunorexoil (manee — IIpaBuia)
COCTaBJICHBl HAa OCHOBaHWU 3aKkoHa PP «O O6ubmmoreyHom nene» oT 29.12.1994 r.
Ne78-D3, ITonoxeununs o onoanorexke ' bOY OOIL c. Mansiii Tonkaii IHonoxenus «O
MOPSIJIKE TIOJIb30BAHUSI YYCOHHMKAMU M Y4YEOHBIMM MOCOOUSMH OOYYAIOIIMMHUCH,
OCBaMBAIOIIUMH Y4EOHBIE MPEAMETHI, KypChl, TUCIMIUIMHBI (MOJIYJIM) B COOTBETCTBUU
DI'OC».
[IpaBuiia - HOKyMEHT, (PUKCUPYIOIMIUM B3aUMOOTHOIIICHUE YUTATENS ¢ OMOJIUOTEKON U
OMPENIEAIONUN TOPSIOK OpraHu3aIuu OO0CTYKMBaHUS MOJIb30BaTeNeH OMOIMOTEKH
['BOY OOII c. Mansiii Tonkait, nopanok gocryna Kk GoHaaMm OMOJIMOTEKH, ITpaBa U
00s13aHHOCTH TOJIb30BaTEICH OMOITUOTEKH IIKOJIBI.
K ycinyram wuyurareneit mnpenoctaBisitorcss GoHA  y4eOHOHM, XyIO0>KECTBEHHOM,
CIIPABOYHOM, HAYYHO-TIOMYJIAPHON, METOJWYECKOW, MEPUOJUYECKON JIUTEepaTyphl,
MeuaTeKa.

2. IlpaBa yurareJeii
[TpaBo moaBp30BaTHCS OMOTUOTEKONH MMEIOT yJalluecs, MeJarornieckue pabOTHUKU |
COTPYIHHUKHU MIKOJBbI. C y4€TOM BO3MOXKHOCTEH OMOJMOTEKH MOTYT OOCITYKUBAThCS
TaK)Ke POJIUTEITN YUAIUXCsl M IPYyTHe KaTeTOPUH TTOJIb30BATEIICH.
Uuratenu OMOMMOTEKHM MMEIOT MPABO MOMyYaTh MOJTHYHO HH(POPMAIUIO O COCTaBe
dbonma OUOIMOTEKH, OPSAIKE IOCTYIA K JOKYMEHTaM U KOHCYJIbTATUBHYIO TTOMOIIb B
MOMCKE U BEIOOPE UCTOUYHUKOB MH(POPMAIIUH.
[lonyyaTh BO BpEMEHHOE IOJIb30BAHUE YUYEOHUKH, ydeOHbIE MOCOOMs, Y4EOHO-
METOJMYECKHE MaTepualbl, 3IEKTpoHHble npwioxeHus Ha CD/DVD-puckax wu3
dboHa OMOIMOTEKHU.
[TpomsieBaTh CPOK MOB30BAHMS TUTEPATYPOI B YCTAHOBIEHHOM TOPSIKE;
Hcnonp30BaTh cripaBOYHO-O0MOIHMOTpadUUECKHiA anmapart: KaTajloTh U KapTOTEKH;
[Tons30BaThCs CIpaBOYHO-OMOIMOrpaduueCKUM 151 MH(}OPMAIMOHHBIM
o0CITyKUBaHUEM;
[Toy4atrs 6ubIHMOTEUHO-OMOMMOTpaduueckre u HHPOPMAIIMOHHBIE 3HAHUS, HABBIKHU U
YMEHUSI CAMOCTOSITEIILHOTO TTOJIb30BaHUsI OMOJIMOTEKOM, KHUTOM, HHPOpMAITHUEH.

2.4. [IppyHuMaTh ydactve B MEPONPUITHUSX, IPOBOAUMBIX OUOIMOTEKOM.

2.5.

Oxa3pIBaTh NPAKTUYECKYIO TOMOILb OMOIHOTEKE.
3. Iopsaok moab30BaHusi 0UOJIHOTEKOM
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VYyaniuecs MIKOJIbI 3aMUCHIBAIOTCS B OMOIMOTEKY Ha aDOHEMEHTE UM JPYTOM ITYHKTE
BbIJIAUU JTUTEPATYPHI (KHUTOXPAHUIIUIIE) B UHIMBUIYAIbHOM MOPSAKE, COTPYIHUKH U
YUUTENIS — MO Maclopry.
Ha kaxmoro uuratens 3aloJHIETCS YHUTATENbCKUI (GOPMYJsp YCTaHOBIEHHOTO
oOpasma. opMymsip YHUTATENs SIBISETCS JOKYMEHTOM, YIOCTOBEPSIOMMM (aKT |
BBIJIaUy YATATEIIO0 TOKYMEHTOB U3 (DOHA ¥ IPUEM UX OMOIMOTEUHBIM PAaOOTHUKOM.
[Ipu 3ammcu uyuTaTenb AOJKEH OBITH O3HakomieH ¢ llpaBunamu MOIB30BaHUA
OMOMMOTEKON M TOATBEPIUTH 0053aTENICTBO MX BBHIMOJHEHUSI CBOEW MOJINUCHIO B
dbopmysipe uuTaresns.
Ha nom xynoskecTBeHHasi iuTepaTypa BbIIAETCS CPOKOM Ha 14 qHel (s ydamuxcs
1-8 kmaccoB), Ha 30 gHei (s yuamuxcs 9-11 kimaccon).
KonuuecTBo »K3eMILUISAPOB, BBIAAHHBIX E€AUHOBPEMEHHO, HE JOJKHO MPEBBIIIATh
JBYX, IS y4aIlIUXCsl Ha4aIbHBIX KJIACCOB - 13K3eMIUIsIpa.
Cpok 10JIb30BaHMSI MOKET OBITH TIPOJIJIEH, €CJIM Ha JAHHBIA JIOKYMEHT HET CIIpoca CO
CTOPOHBI APYTUX YUTATEICH.
VYyebHas, MeToanueckasi JUTepaTypa BBIJACTCS UYUTATENSIM Ha CPOK OOy4YeHUs B
COOTBETCTBUM C TMporpamMMoil. JlurepaTypHble NpPOU3BEACHHS, H3ydaeMble II0
mporpamMme Ha YpoKax, BbIJJAIOTCSI HA CPOK B COOTBETCTBUU C MPOTPAMMOMN U3YUCHHUSI.
OuepenHasi Bbljaya Y4YEOHUKOB, YYEOHBIX MOCOOMH, Y4yeOHO-METOAUYECKHUX
MaTepUalioB, JIEKTPOHHBIX npuiioxkeHud Ha CD/DVD-auckax u3 ¢honga 0ubamoTexu
YUTATENI0 TPOU3BOJUTCS TOJIBKO TIOCIE€ BO3Bpara B3SIThIX WM paHee, CpOK
MOJIb30BaHUSI KOTOPHIMH HCTEK.
Penkue u 1ieHHBIE KHUTH, albOOMBI, €AMHCTBEHHBIE JK3EMIUISPHI CIPABOYHBIX
W3JIaHUI HA JIOM HE BBIJIAIOTCS.
Uucno noxkymeHTOB U3 (OHHIA, BBIJABAEMbIX I pabOThl ¢ HUMH B TMpeiaesiax
OMOIMOTEKHU, HE OTPAHUYNBAETCS.

4. OTBETCTBEHHOCTh U 00SI3AHHOCTH YMTATEJIei
[Tpu 3anucu B OMOIMOTEKY YUTATENb 00s13aH COOOIIUTh HEOOXOIUMBIE CBEACHUS IS
3aMO0JIHCHUS] PETUCTPALIMOHHBIX JJOKYMEHTOB.
[Ipn BBIOBITUM W3 MIKOJBI YMUTATENh O00sI3aH BEPHYTh BCE YHUCISIIMECS 33 HUM
y4eOHUKH, Yy4eOHBIC MOCOOHS, Y4COHO-METOAMYECKUE MATEPHAIbl, JJICKTPOHHBIC
npwioxenuss Ha CD/DVD-nauckax u3 ¢honaa B OUOIMOTEKY.
Yurarenb 00s3aH:

» BosBpamarh B3sThIe UM Yy4EOHHKH, yueOHBIE MOCOOHS, Y4eOHO-METOIUYECKIE
MaTepualbl, JJIEKTpOHHbIe TmpujoxkeHuss Ha CD/DVD-guckax w3 ¢doHga B
YCTaHOBJICHHBIA OMOJIMOTEKOMN CPOK;

» He BBIHOCHTH W3 TOMENICHHS OHUONMOTEKH Yy4eOHUKH, Yy4eOHBIE IMOCOOHS,
y4e0HO-METOIMYECKUE MaTepHuabl, dJeKTpoHHbIe TpriokeHuss Ha CD/DVD-auckax
0e3 3amucu B MPUHATHIX OMOIHOTeKoN (hopmax ydera;
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» bepexHo oTHOCUTBCS K OnOIMoTeuHoMy (hoHIY (HE JenaTh B KHUTaX MOMETOK,
MOJYEPKUBAHUI, HE BHIPHIBATh U HE 3arM0aTh CTPAHUIIBI);

» Cobmonate B OMOIMOTEKE THIMHY, HE HAPYyIIaTh MOPSAIOK PaCCTAHOBKU KHUT
Ha TOJIKaX OTKPBITOTO JOCTyMa K PoHy;

» Ilpum mnonydeHWM Y4eOHHKOB, YYE€OHBIX ITOCOOWH, Y4ECOHO-METOIMUCCKHUX
MaTepHayioB, AMEKTPOHHBIX NpuioxeHuid Ha CD/DVD-nmuckax w3 (oHma uurarenn
00s13aH TIIATEIbHO MX MPOCMOTPETH U B CiIydae OOHApYXKEHUsS KaKUX-ITuO0 ne(eKkToB
cooOUTh 00 »ATOM OHONHMOTEKapro, KOTOphIM 00s3aH cjaelarh Ha HUX
COOTBETCTBYIOIINE MOMETKH;

» llomnepxuBaTh TOPSIOK pPACCTAHOBKM W3JAHUH B  OTKPBITOM JOCTYIIC
OMOJINOTEKHU;

» PacnuchiBaThCsl B KHIDKHOM (DOPMYIISIpe 3a KaXKIYIO TOTYICHHYIO KHHTY;

» Bo3Bpamarh KHUTH B OMOJIHOTEKY B yCTAaHOBIICHHBIE CPOKH.

Yurarenp, yTepsBIIMIA JOKYMEHT U3 (oHAa OHOIMOTEKHM WM HaHECIIUH eMy
HEBOCTIOJHUMBINA yiepO, 00si3aH 3aMEHUTh €r0 COOTBETCTBEHHO TaKUM K€ (B TOM
YHCJI€ KOMHUEH B MepervieTe) Wik MpU3HaHHBIM OMOIHOTEKOM paBHO3HAUHBIM.

3a yrepto noKyMeHTa U3 (oHAa OMOIMOTEKH WM HAHECEHHE €MY HEBOCIOJHUMOTO
yiepba HECOBEPIIEHHOJETHUM YUTATENIEM OTBETCTBEHHOCTb HECYT €TI0 pPOAMTEIH
(3aKOHHBIE MPEICTABUTEIN).

Ywurarenu, Hapymumue [IpaBuia, MOTyT OBITH JMIICHBI MpaBa IMOJL30BAHMS Ha
CPOK, YCTAaHOBJICHHBIN OMOJIMOTEKOM.

5. O06s13aHHOCTH OUOJIMOTEKH 110 00CTYKUBAHUIO YUTATEIeH
OOcnyxuBaTh 4uTaTeNeld B COOTBETCTBUHM ¢ [IpaBuiamu, KOTOpBIE TOJIKHBI OBITH
pa3MelIeHbl B TOCTYITHOM JUJIsl O3HAKOMJICHHS] MECTE.

JaBate wuHbOpMAIMI0O O HAIMYUKM YYECOHUKOB, YYEOHBIX MMOCOOMA, Yy4ueOHO-
METOJAMYECKMX MaTepuasoB, 3JEKTPOHHbIX mnpuioxkennidi Ha CD/DVD-guckax B
donme.

Oxas3piBaTh HEOOXOJMMYIO TIOMOILIb YHUTAaTeNIM B HOAOOpPE HEOOXOIUMOM
JUTEPATYPHI.

NudopmupoBath untaTesneil 0 BHOBb MOCTYMHUBIIINX HOBUHKAX.

CneauTh 3a CBOEBPEMEHHBIM BO3BpPAaTOM B OHOTHMOTEKY YYEOHHKOB, YYEOHBIX
nocoOuit, y4eOHO-METOMUYECKHX MAaTepuajoB, OAJIEKTPOHHBIX TNPHIOKCHUN Ha
CD/DVD-nauckax u3 ¢poHIa U 3a BBIMOJHEHHEM YATaTeIAIMuU [IpaBut.

[IpoBoauTh  3aHATHS 1O  OCHOBaM  OMOJMOTEYHO-OMONIHOrpaPUUECKUX U
WH(OPMAITMOHHBIX 3HAHUH.

Bectu ycTHYI0 M HarIsiIHO-MacCOBYI0, HH()OPMAIMOHHYIO pabOTy: OpPraHU30BbIBATh
BBICTABKM  JIUTEpATyphl, Oubamorpaduyeckue o0030pel, JHU UHDOpMaIuHy,
JUTEPATYpHBIC Beuepa, UTPhI MPA3THUKHI U IPYTUE MEPOTIPUATHUS.

CBoeBpeMEeHHO WH(MOPMHUPOBATH YUTATENE 000 BCEX BHAAX MPEIOCTABISAEMBIX

YCIIYT.



5.9. [IpegocTaBisiTh B MOJIB30BAHUE KATAJIOTHU, KAPTOTEKHU, OCYIIECTBIATH IpYyrue GopMbl
Ou0IMOTeYHOT0 UH(POPMHUPOBAHUS.

5.10.Bectn KOHCYJbTAalMOHHYIO pPabOTy, OKa3bIBaTh IOMOIIL B TOUCKE U BBIOOpE
HEOOXOUMBIX U3JaHUM.

5.11.ITpoBoauTh B Havyasie yueOHOTO TOJa €XKErOAHYI0 EPEPErUCTPALIUIO YATATENEH.

5.12.06ecnieunTh COXPAaHHOCTh M PAIIMOHAILHOE HUCIIOIh30BaHNE OMOIMOTEYHBIX (POHIIOB,
CO3/1aTh HEOOXOMMBIE YCIOBHSI JIJIsl XPAaHEHUS JOKYMEHTOB.

5.13.11pOBOANTH MEJIKAI PEMOHT KHHUT.

5.14.CniocoOcTBOBaTh (HOPMHUPOBAHUIO OMOJMOTEKH KaK IIeHTpa pabOThl C KHUTOM H
uHpopMmarmei.

5.15.Co3/1aBath U MOAAEPKUBATH KOM(POPTHBIEC YCIOBHS 1Jisi pabOThI YUTATENCH.

5.16.00ecneunTh peKUM pabOThI B COOTBETCTBUH C TOTPEOHOCTSIMHU Y4€OHOTO 3aBEACHHS.

5.17.0TUUTHIBATBECA O CBOEU JAECATEIBHOCTA B COOTBETCTBUM ¢ [lomoxenueM o
oubnuoTexe.

5.18.1IpoBOANTH OJIMH pa3 B MECSALl CAHUTAPHBIN JIeHb B (POHIaX OMOIHOTEKH.

6. IIpaBu/Ia M0JIb30BAHUA Y4eOHUKAMH, YUeOHO-METOANYECKUMHU MaTepuaiamMu,

3JIEKTPOHHBIMU U3IAHUAMM

6.1. Bce yueOHble u3MaHusi MO y4eOHBIM MpeaMeraM, OOsA3aTeNbHBIM JJIS W3YYEHUS U
BKItoueHHbIe B DefepanbHbId MEpEUYeHb, B COOTBETCTBUM C Y4YEOHBIM IUIAHOM
IIKOJIBI, BEIIAIOTCS YUAITUMCS IIKOJIBI OECTIIATHO.

6.2. Ha kaxxgoro ydvamierocs BBIJAIOTCS HE 0Oojiee OJHOTO KOMIUIEKTa Y4eOHHKOB Ha
TEKYIIUN TOJ.

6.3. leTsM-uHBamugaM W JI€TAM C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH  3JI0POBBS,
OoOy4JaromMMcsi Ha JOMY II0 OCHOBHBIM 0O0III€00pa30BaTEIIbHBIM MPOrpaMMam,
y4eOHUKH U Y4eOHBIC TOCOOUS MPEAOCTABIISIOTCS HA OOITUX OCHOBAHUSX.

6.4. bubnmoTeunple paOOTHUKH, KJIACCHBIE PYKOBOJIWTENH, YUHUTEIS-TIPEIMETHHUKH,
aJIMUHUCTPAIINS [IKOJIBI PETYJISIPHO MPOBOJAT MPOBEPKY COXPAHHOCTU YUECOHHKOB.

6.5. Poqurenu (3akOHHBIC MPEICTABUTENN) HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTH
MOJTyYEHHBIX B OMOIMOTEKE yUeOHUKOB, OCYIIECTBISIOT KOHTPOJIb UX COCTOSTHUS.

6.6. bubnmoTekaps BnpaBe 3aJepkKaTh BbIJAYy YUYCOHUKOB OOYYAIOMIMMCS MPU HAIUYUHU
3QJI0JKEHHOCTH 32 MPOUUIBIM YICOHBIN IO/ A0 MOJTHOTO pacyeTa ¢ OMOIMOTEKOM.

6.7. 3a yTpaTy WU TOpYy YYEOHHMKOB YYAIIUMHUCS OTBETCTBEHHOCTh HECYT POJUTEIU
(3aKOHHBIE TIPEACTABUTEIIN).

6.8. B3aMeH yTepsSHHBIX WJIM MCHOPYEHHBIX YUYEOHMKOB, YYEOHBIX MOCOOMH, y4eOHO-
METOJAMYECKUX MaTepHalioB, »JJIEKTPOHHbIX mpuioxenud Ha CD/DVD-auckax
NPUHUMAIOTCS HOBBIE, PABHO3HAYHBIE MO BCEM BBIXOJHBIM JaHHBIM (TOTO K€ aBTOpa,
COOTBETCTBYIOIIUE TI0 COJIEPKAHUIO, TOAY U3aHUH).

6.9. O0s13aHHOCTH KIJIACCHBIX PYKOBOJUTENIECH U YUUTENEH-TIPEIMETHIUKOB IO COXPAHHOCTH
y4E€OHUKOB:



[IpoBonuTte Oeceny-uHCTpykTax O «lIpaBunax moiab30BaHMS y4EOHMKAMU» s

y4allMXxcsi CBOEro Kiacca.

Knaccuslif pykoBoauTens obecreunBaeT crady B KoHIEe ydeOHoro roza (mo 30

Masi) y4eOHUKH, y4eOHBIE TMOCOOHS, Y4eOHO-METOAMYECKHE MaTepHabl,

anekTpoHHbIe prwiiokeHus Ha CD/DVD-auckax B OMOIHOTEKY CO CBOETO Kilacca B

COOTBETCTBUHM C TpadUKOM, COCTABJICHHBIM OHMOIMOTEKAPEM M YTBEPKICHHBIM

nupektopom OVY.

B ciiydae yrepu uiam nopuu yueOHHKa, y4eOHOTO TOcoOusl, yueOHO-METOIMYECKUX

MaTepHayioB, JJEKTPOHHBIX mnpuioxkeHnii Ha CD/DVD-muckax yuammmcs

KJIACCHBIA  PYKOBOJMTENh KOHTPOJUPYET CBOEBPEMEHHOE HX BO3MEILECHUE

HOBBIMH, PABHO3HAYHBIM TI0 BCEM BBIXOHBIM JTAHHBIM.

—  YuuTenp-npeIMETHUK OCYIIECTBISAET KOHTPOJIb 110 COXPAHHOCTH U OEpEKHOMY
UCIIOJIb30BaHUIO YUEOHUKOB 110 CBOEMY IPEIMETY BO BpEeMsI YUEOHBIX 3aHATHUH.

6.10.O0s13aHHOCTH yYaIIUXCSl IIKOJIbI:

[IpoBepuTh COCTOSIHUE TOJYYEHHBIX Y4YeOHHKOB. B ciyyae oOHapyx eHHs
nepekToB (OTCYTCTBHE JMCTOB, MOpYa TEKCTa) y4eOHUKH MOXHO 3aMEHUTh B
TE€UEHHUE HEAENU PU HAIMYUU TaHHOTO YueOHUKa B OMOIHOTEKE.

[TonmucaTe Npy MOJyYEHUU KaXAbld yUYEOHMK, HA MOCIEIHEN cTpaHulle op3ana
(®.U., xnacc, yueOHbIN TO).

OOepHyTh KaXXIplii y4eOHHK B JOMOJHUTEIBbHYIO CHEMHYIO OOJIOKKY C LIEJIbIO
COXpPaHEHUs BHEIIHETO BUJIa yUEOHHUKA.

bepexxHo OTHOCHUTBCA K y4deOHMKaM, TOJyY€HHbIMH M3 (poHma OuUOIHOTEKH, a
MMEHHO: HE JIelaTh B HUX MOMETOK, MOJYEPKUBAHUI, HE BBIPHIBATh, HE 3arudaTh
CTpaHHUIIbI, HE PUCOBATb.

[Ipn BBIOBITUM W3 MIKOJIBI BEPHYTh B OMOJIMOTEKY NOJy4YEHHbIE Y4YEOHHKH,
yueOHbIe TOcoOUsl, yueOHO-METOIUYECKUE MaTepUallbl, JIEKTPOHHBIE MTPUIIOKEHUS
Ha CD/DVD-auckax.
7. Iopsinok paGoThl ¢ KOMIIBLIOTEPOM PACIIOJIOKEHHBIM B 0HOJIMOTEKe

7.1. Pabota Cc KOMIBIOTEPOM Y4YAIIUXCA IIKOJBl MPOU3BOAMUTCS B TPUCYTCTBUU

COTpYJHHKA OMOIUOTEKH.

7.2. Pa3zpemaercss paboTta 3a OJHUM TIEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee IBYX

YCIOBCK OJHOBPCMCHHO.

7.3. PaboTa ¢ KOMIBIOTEPOM TIPOW3ZBOJUTCS COTJIACHO YTBEPKIEHHBIM CAaHUTAPHO —

TMT'UICHUYCCKUM Tpe60BaHI/I${M.



